Annual Governance and Accountability Return 2021/22 Form 3

Ta be completed by Locat Councils, Internal Drainage Boards and other Smatier Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt {fee payabla); or
* have requested a limited assurance review (fse payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountabllity Return 2021/22

1. Every smaller authority In England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Farm 3 of the Annual Gavernance and Acecountability Return at
the end of each financlal year in accordance with Proper Practices.

2. The Annual Governance and Accountabllity Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority's Internal auditor.
* Sectlons 1 and 2 must be completed and approved by the autharity.
» Section 3 is completed by the extarnal auditor and will be returned to the authority,

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022.

4. An authority with sither gross incormne or gross expenditure exceeding £25,000 or an autharity with
neither income nor axpendilure exceeding £25,000, but which is unable to certify itself as exempt, or
Is requesting a limifed assurance review, must return to the external auditor by email or post {not both)
no later than 30 June 2022, Reminder letters will Incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sectians 1 and 2, tegether with

* a bank reconciliation as at 31 March 2022

« an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2021/22

Unless requested, do not send any additional documents to your external guditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able ta give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report

and Certificate will ba returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webpage;

Before 1 July 2022 authorities must publish:

* Notice of the period for the exercise of public tights and a declaration that the accounting statements
are a8 yet unaudited;

* Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4

* Section 2 - Accounting Statements 2021/22, approved and signed, page 5

Not later than 30 September 2022 autharities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR inciuding any amendments as a result of the limited assurance review.

. The Annual Govamanes and Accountability Return constitutes the nual retum referred to in the Accgunts and Audit R lations 2015.

' Throughott, the wore " @ sarfe meaning as th mwm*muwmm&nmm-ms

*for a compiele list of chedufe 2 to the Locsl Audit and Accountabifity Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return {AGAR) 2021/22

The authority must comply with Proper Praclices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found In the Practitioners’ Gulde* which is updated from time to time and contains everything
neaded to prepare successfully for the financial year-and and the subsequent work by the external auditor.
Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and adcitional costs will be incurred.
The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning if to the external
auditor by email or post (not both) ne later than 3¢ June 2022.

The Annual Governance Statement (Section 1) must be approved an the same day or before the Accounting
Statements (Section 2) and avidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must cartify the accounts {Sectlon 2) before they are presented to
the authority for approval. The authority must In this order; cansider, approve and sign the accounts-

The RFO Is required o commence the public rights pariod as soon as practical after the date of the AGAR approvel.
Do not send the external auditor any information not specifically requested. However, you rnust inform your

axternal auditor about any change of Clerk, Reaponsible Financlal Officer or Chalirman, and provide
relevant authority owned generic amail addresses and telephone numbers.

Make sure that the copy of the bank reconcillation to be sent to your external auditor with the AGAR cavers

all the bank accounts. If the autharlty holds any short-term Investments, note their valua on the bank
reconciliation. The external auditer must be able to agree the bank reconctliation to Box 8 on the accounting
stataments (Section 2, page 5). An explanation must he provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is avallable in the Praciitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accouriting records instead of this explanation. The extamnal auditor wants to know that you understand the
reasons for all variances, Inciude complete numerical and narrafive analysis to suppart the full variance.

If the external auditor has to review unsalicited information, or recelves an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022),

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authorlty website/webpage the information required by Regulation 15 {2),
Accounts and Audit Regulations 20185, induding the period for the exercise of public rights and the name and
address of the external auditor befora 1 July 2022,

Completion checklist — ‘No' answers mean you may not have met requirements

Have alt highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

All sactions

s

Intemal Audit Report

Sartion 1 For any statement to which the response is 'na’, has an explanation been published? [

Section 2 Has the authority’s approval of the accounting statements been confirmed by
tha signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where requirad?
Has the bank reconciliation as at 31 March 2022 been recanciled 1o Box 87
Has an explanation of any differance between Box 7 and Box 8 been provided?

Sactions 1 and 2 Trust funds — have ali disciosures been mads If the authority as a body corporatais 2
sole mariaging trustee? NB: do not send trust accounting staterments unless requested.

*Governaiice and Accountability for Smaller Authorities ify England ~a Practitioners’ Guide to Proper Practices,
can ba-downloadad from wwwnalc.gov.uk or from www.ada.oig.uk %
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Annual Internal Audit Report 2021/22

Newent Town Council

www.nswenttowncouncil.org.uk

During the financial year ended 31 March 2022, this authority's internal auditor acting independently and on the basis
of an assessment of risk, carried cut a selective assessment of compllance with the relevant procedures and controls
in operation and obtained appropriats evidance from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, tha cantrol objectives were baing achisved throughout the financial year to a standard adequate
to meet the neads of this authority.

E. This authority compiied with its financial reguiations, payments were supported by Invoices, alf
expenditure was appreved and VAT was appropriately accounted for.

C. This authority assegsed the sigriificant izks to achieving s objectives and reviewed the adequacy
of arangements to manage these,

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budgst was regularly monitored; and reserves were appropriate.

E. Expected incorne was fully recaived, based on correct prices, properly recorded and promptly
benked; and VAT was appropriately accounted for,

F. Peity cash payments were properly supported by recslpts, i petty cash expenditure was approvad
and VAT epproprlately rccounted for,

G. Salaries i0 employees and allowances to membears wers paid in accordance with this authority's
approvals, and PAYE and Ni requirements wars properly applied.

v
v
H. Asget and investments registers were complets and accurate and property maintained, b :
e

A. Appropriete accounting records have baen properly kept throughout the financlal year, v I :
v

I. Periadic bank account reconciliations were properly carrled out during the year, ¢
. Accounting statemnents prepared during the year wers prepared on the commect accounting basis (recaipts h

and payments or income and expenditura), agreed to the cash book, supportad by an adequate audit v !
trall from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the autharity cerfified itself as exempt from a limited assurance review in 2020/21, i met the : [ o

exemption criteria and comectly deciared itself exempt. (If the authorlty had a limited assurance
raview of ifs 2020/21 AGAR fick ‘not covared?)

L. The authorily publishes information on a frae fo access website/wsbpage up to date at the time of ]
the internal audit in accordance with any refevant transparancy code requiraments v

M. Tha authority, during the pravious yaar (2020-21) comectly provided for the period far the exercise of i
public rights as required by the Accounts and Audit Regulations fevidenced by the notice published v
on the website andfor authorily approved minutes confiming the dates set}h i

N. The authority has complied with the publication requirements for 2020/21 AGAR v |
(see AGAR Page 1 Guidance Notes), ]

f

0. {For local councils only)
Trust funds (ncluding charitable) — The councii met its responsibilities as a rustes.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal aud!t undertaken Name of person who carried out the Internal audit

05/05/2022 GAPTC {J.Shirlay)

Signature of person wha :
carried out the intemnal audit M Date 06/05/2022
i the responss o o’ ploase st the impioations and acton beng laken fo address any wekress in canfrl enified |

rost gecant intemal audit work was done Tn this area and when enitle |

"Nate: F the esponse is ot covered please state when the i work was do
next planned; or, If coverage s not required, ﬂ‘l&ﬁﬁm af audit repart rmyst explaii why not (add separate sheets If needed).
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Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of.

Newent Town Councli

our responsibility for ensuzing that there is a sound system of internal control, including arrangements for
the preparation of fhe Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

Agreed
Yes No* ‘Yes’ means that this authorily:

propared its accourting statements In scoordiance
i with the Accounts and Audif Regulations.

1. We have put in place arangements for effactive financial
management during the year, and for the preparation af
the accounting statements. rL_
2. We maintained an adequate system of intemal cantrol
inoluding measures desligned to pravent and detect fraud
gnd comuption and reviewed Its effectiveness.

3. Wa took alil reagonable steps to assuro oursalves
fhat thera are no matiers of aclual or potential
non-complance with [aws, regulations and Proper
Practices that could have a significant Tinancial sffect
ot the abllity of tis authority to conduct its

made propar arrangements and avoepted responsibiiity
1 for safeguarding the public money and rescurces in
ta charge.

has only dona what it has the fegal power fo (o and has
compliad with Propsr Fractives in daing so.

business or manage its finances. 2

4. We provided proper opportunity during the year for I | dufing the year gavs all persons inferssted tha oppertunity to
the exarcisa of alectors’ rights in accardance with the v inspect and ask questions about this authority’s accounts.
requirements of the Accounts and Audit Regulations. 3 £ f=ided

5, We carried out an assesamant of the risks facing this E considered and documented the financial and other risks It
authorlty and took appropriate steps to manage those ) facas and deaft with them propery.

risks, induding the intraduction of itemal sontrols andfor
extamal vstirance cover whare required,

:

B, Wa maintainad throughout the year an adaquate and arranged for a compstent parson, independent of the fnancial
effective system of intemal audit of the accounting controls end procedures, 16 give an objective view on whether
records and control systems. | .4 |/internal conirols meet the neads of this smaller authorily.

7. Wa took approprate actian an ail matters raised v responded to mafters brought to its attention by Irternal and
in reports from intemal and extemal audit. e ] sxdornal sudit.

8. Wa considered whethar any itigation, llabilites or m. i disclosad everything it should have about its business actvity
commitments, events or transaciions, accuming either | dering the year inchiding svents laking place after the year
during or after tha year-and, have a financlal impact on v end if refevant.
this authority and, whete approprate, have [ncluded them
in the accounting statements.

9. {For Incal caumalls anly) Trust furds Including
charitable, In our capacity as the sole managing
tustee we discharged our actountubility
responsibiliies for the fundisyassels, including
financlal reparting and, if required, Independent
axamination or audit.

hag me! all of its responsibiliies whers, as & bady
corporate, i /s a sole managing trustee of a local
trust or frusts.

*Plaase provide explanations to the external auditor on a separate sheet for each ‘No' responsa and describe how the
authority will address the weaknesaes identified. These sheets must be published with the Annual Governance Statement.

This Annual Govemnance Statement was approved &t a Signad by the Chalrman and Clerk of the meeting where
mesting of the authority on: approval was given:

2710612022
Chairman \/L'W

and recorded as minute reference:

9@5“ o A0A K Clerk M‘ (“'E‘?Cﬁ !

www.nawerittowncoundll.org.uk
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Section 2 — Accounting Statements 2021/22 for

Newent Town Council

Year ending

31 March
2021
£

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree lo underiying financial records.

1. Balances brought _ Total balances and reserves st the beginning of the year

farward 143,107 216,699 as rscorded In the financial records. Value must agrea lg
Box 7 of previous year.

2. {*) Precept or Rates and Total amount of pracept (or for IDBs rates and fevies)
Levies 289,147 302,438 raceived or receivable in the year. Exclude any grants

racelved,

3. (+) Total other receipts | Total income or recelpts as recorded in the cashbook lass

54,496 17,247 the precept or ratesfleviss raceived (line 2). Include any
grants raceived.

4. (-) Staff cosls Tolal expendifurs or payments made to and o behaif

of all emplayees. include gross seianies and wages,
1 70' 346 1 76'655 amployers NI contribufions, smplayers pension
contnibutions, gratulties and severance payments.

5. (~) Loan interest/capital Total expendilure or payments of capital and inferest
Fepayments 1,882 1,892 made during the year on the authority's borrowings (i any).

6. {-) All ather payments Total expenditiire or payments as recorded in the cash-

97,813 151,386/ baolk fess staff costs (line 4) and loan Interest/capital
repayments (tine 5).

1. {=) Balances carrled Tatal balances and reserves at the end of the year. Must
forward 216,608 266,452 equal (1+2+3) - (1+5+6),

8. Total value of cash and The sum of aif current and deposit bank accounts, cash
shert term invesiments 208,454 261,896| holdings and short term investments held as at 31 March -

To agrea with bank reconciliation.

9, Total fixed assels phs The vaiue of all the property the authonty owns — # is made
long term Investments 1,735,616 1,774,723| up of al fts fixed assets and long term Investments as at
and assets 31 March.

10. Total borrowings The auistanding capital balance as at 31 March of all loans

1,825 0| #rom third parties finchuding PWLB).

11, (Far Local Councils Only) The Councll, as a body corporafe, acts as sole trusies for
Disclosure note re Trust funds and is responsible for managing Trust funds or assets.
(including charitabie) v N.B. The figures in the accounting statements akove do

¥ not include any Trust fransactions.

L certify that for the year ended 31 March 2022 the Accounting
Staternents in this Annual Governance and Accountability
Retumn have been prepared on either a receipls and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Stnalier Authorities — a
Practitioners’ Guide to Praper Practices and present falry
the financial position of this authority,

Signed by Responsible Financial Officer before being
presented to the authority for approval

AA - et .

Date 01/06/2022

| confirm that these Accounting Statements were
approved by this authority on this date:

27/06/2022
as recorded fn minute referance:

3 3I3-06-20a2

Signed by Chairman of the mesting whers the Accounting
Statements were approved

M Qe
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Section 3 — External Auditor Report and Certificate 2021/22
In respect of Newent Town Council - GL0157

1 Respective responsibilities of the auditor and the authority

Cur responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO).
A limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower ievel of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the audifor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Return in accordance with NAQ Auditor Guidance Note 02 (AGN 02) as issued by the NAQO on
behalf of the Compiroller and Auditor General. AGN 02 is available from the NAO website —

https:/fwww.nao.org. uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is respansible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting recerds for the year ended 31 March 2022; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor report 2021/22

Except for the matters reported befow, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return {AGARY),
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concemn that relevant legislation and regulatory requirements have not been met.

The smaller autherity has submitted its AGAR and supporting documentation prior ta 30 September 2022; however, we have not been
able to complete our review work in time o enable to smaller authority to publish the required documentation in line with statutory
requirements. Once we have completed our review a final report will be provided with the certificate of completion detailing any
gualifications and ‘other’ matters.

Our fee note for the limited assurance review will be issued when we certify completion.

CGther matters not affecting our opinion which we draw to the attention of the authority:

Please see above.

3 External auditor certificate 2021/22

We do not certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2022

We do not cerfify completion because:

We have not been able to complete our review work in time to enable to smaller authority to publish the required documentation in line
with statutory requirements.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature ﬂﬂ Nl ;’fbjg/l &g Date 28/09/2022

* Note: the NAOQ issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/Q2. The AGN is available from the NAQ website (www.nao.org.uk)
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PKF

Final External Auditor Report and Certificate 2021/22 in respect of
Newent Town Council GL0157

Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit
Office (NAQ). A limited assurance review is not a full statutory audit, it does not constitute an audit
carried out in accordance with International Standards on Auditing (UK & Ireland) and hence it does
not provide the same level of assurance that such an audit would. The UK Government has determined
that a lower level of assurance than that provided by a full statutory audit is appropriate for those local
public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual
Governance and Accountability Return in accordance with NAC Auditor Guidance Note 02 (AGN 02)
as issued by the NAO on behalf of the Comptroller and Auditor General. AGN 02 is available from the

NAO website — hitps://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/.

This authority is responsible for ensuring that its financial management is adeguate and effective and
that it has a sound system of internal control. The authority prepares an Annual Governance and
Accountability Return in accordance with Proper Practices which:
¢ summarises the accounting records for the year ended 31 March 2022; and
» confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

External auditor report 2021/22

On 28 September 2022, we issued a report detailing the results of our limited assurance review of
Sections 1 and 2 of this authority’s Annual Governance & Accountability Return for the year ended
31 March 2022. We explained that we were unable to cerfify completion of the review at that time. We
are now In a position to certify completion of the review.

The external auditor report given in Section 3 of the Annual Governance & Accountability Return
requires amendments as follows:

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return {AGAR), in
our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and o cther
matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements
have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

The minute reference for Section 1 have been incorrectly recorded on the AGAR. The minutes of the meeting at which the
AGAR was approved have been reviewed and demonstrate that Sections 1 and 2 have been approved in the correct order.
The smaller authority should ensure that the correct dates are recorded on the AGAR in future.

External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance &
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2022.

Pt Ll . o

PKF Littlejohn LLP
30/09/2022

PKF Littlejohn LLP
15 Westferry Circus,
Canary Wharf, London
E14 4HD
FKF Litlejohr: LLP, Chartered Accountants. A list of members’ names is avallable at the above address. PKF Littleohn LLP
is alimited liabllity parinership registered in England and Wales No. QC342572. Registered office as above. PKF Litlejohn T: +44 {0}20 7516 2200
L.LP is @ member i of the PKF Intemational Limited family of legally indepandent firms and does not accept any
responsibility o liability for the actions or inactions of any individual memier or carmespondent firm or firms. www.pkf-l.com



